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MyMedicare

Updating your accreditation details within your Organisation
Register

A new accreditation record should be added each time accreditation is renewed. This will ensure all current,
historical and future periods of accreditation contribute towards the eligibility of health programs where
necessary.

For ongoing program eligibility, it is important accreditation periods:
¢ Are maintained
e Entered separately for each period
e Are kept up to date, and
e Historical and current accreditation periods do not have a gap in dates.

1. Log into PRODA and go to HPOS.
My linked services

2 Health Professional

Go to service Link identifiers

2. Select the organisation

k Australian Government PRODA

Serviees Australia Provider Digital Access

Profile | Services | Organisations | Logout

Health Professional Online Services (HPOS)

Organisation

Please choose an organisaton to act on behalf of:

(O No Organisation - Proceed as an individual only

| O  New organisation |

3. Click on the Organisation Register tile

Organisation Register
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4. Select the Associated Sites tab

Organisation Register - Organisation Record

Amend
Organisation ID 23050508720 Entity Name Organisation A
AEN 12167 008 PRODA RA Number 5024039511
Status Pending (System) From C1M22022 10:10:3

Organisation | Contact | Key Individuals Associated Sites

.
‘ ‘; The Organisation record will hold details about the ABM (Australian Business Number) and have been prepopulated from the ABR [Australisn Business Register) If these detais sre not cofrect, contact the ABR.

Organisation Details

5. Click on your site ID

" ammtommenses ]

D Name Physical Address Start Date
P&0 ORGANISATION 4 1 TEST STREET TEST VIC XXXX 15/11/2022

KXXAAXXEK

6. Select the Accreditation Tab

Add your accreditation details. Amend is only to be used if you are correcting previously entered information.

Organisation Register - Organisation Site Record

Amend
Organisation Site 1D YOKHXKKKK Organisation Site Name ORGANISATION SITE 003
Physical Address PRODA RA Number XXX
Status Active From 271012023 11:40:36

| Organisation Site l Physical Address | Services l Contact | Koylndlvmals Provider | Program Registration i i o B
previously entered

information only. For new
certificate numbers
(recently issued) and

renewals ensure you ADD
accreditation details.

i Accreditation may affect the eligibility of health programs.
" im

End Date

Type Accrediting Agency ¢ Status © Certificate Number & Start Date &
RACGP Standards for general practices ACHS Accredited 12345 041122023 12032025
| ShowingRows 1101 =« [1] . . Hiv
|
Type ¢ Accrediting Agency ¢ Status & Cartificate Number & Start Date ¢ End Date ¢ Action
No records found
ShowingRows 000f0  « « . .+ 10v
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7 Complete required details, submit and save to finalise your update

LS SRR L ":‘E‘W_
Organisation Reglster Organisation Site Record i
Selecting the Add Accreditation button [ oo |
enables you to update the Accredited |
information. Organisation Site ID XKH0000000K Organisation Site Name P&O ORGANISATION 4 |
| Select from the Type drop-down box. Physical Address PRODA RA Number i
" Status Active From 15/11/2022 10:31:52 |
Select from the Accrediting Agency |
drop-down box. T : : = - - e 1
Organisation Site ~ Physical Address ~ Services =~ Contact  Key Individuals | Accreditation | Provider ~ Program Registration |
Select from the Status drop-down box. |
E Enter the Accreditation Certificate i Accreditation may affect the eligibility of health programs. | |
Number. i
-=
Enter the Start and End Date. 1
e - T Accredited Status i
Then Submit and then Save. Is the organisation site accredited or exempt? |[Accredited v Organisation Site has a ‘
. — current certificate from an I

= Type [ st ot [y accrediting agency.

i . ACHS
| = Accrediting Agency éFiAa'[ e Az i
1 Select here to view = Status * HoAC < Registered Status !
I Accrediting Agenc i . oy Accredisd 1
| CertiﬁcategNl?mbe)r’ TeEEEn b SIAC Registered Organisation Site doesn’t have 1
w—p Start Date" 01/07/2022 a_current certificate but is i
formats A 7“3 registered with an accrediting |
= End Date" 30/06/2023 E agency to acquire 1
! accreditation. |
. Reset| | Cancel

Further information:
e Contact the Practice Assist Help Desk on 1800 2 ASSIST (1800 2 277 478) or 08 6278 7900 or via
email practiceassist@wapha.org.au
e Go to Creating an Organisation Site Record slide 9 within the Organisation Register eLearning
Modules
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